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2. Message from CEO 
 
Welcome to Ben and Richard Fet College, Institute of 

Business Studies, focus on Business Studies, Engineering 

Studies, and SETAs Qualifications and it is only Institution 

that will be offerings Business Studies, Engineering Studies, 

Qualifications, Short Courses (Accredited and Non 

Accredited Short Courses), located at Mashung Section,  

Ga-Nkwana, Fetakgomo, Limpopo Province in South Africa. 

Ben and Richard Fet College is a Registered Private 

College. 

  

Our courses are designed to provide learners with a process to enable them to have the 

confidence and understanding that their skills and knowledge will be recognized by obtaining 

a nationally recognized qualification. 

  

I believe in the philosophy of thought word and deed as eternal which made Ben and 

Richard Fet College what it is today. My thought to set a high bar to the institutions I setup 

by rising to the challenges of the educational field and get prepared for a life dedicated to the 

pursuit of knowledge. 

  

My word which always reflected my vision which makes my home and workplace as 

extensions of each other by considering the staff and students as the members of my 

extended family shaped Ben and Richard Fet College. 

  

Our promise is to continue to provide business studies and engineering studies to the next 

generation of leaders who will contribute to the economy, government and society at large. 

  

I know the value of a good education more so because I did not have the benefit of the 

facilities that the learning process smooth. I began my career as an Facilitator and Assessor, 

giving up my desire of qualifying in the SETAs. Out of my despair was born a strong 

determination which took the shape of Ben and Richard Fet College. 

 

The present day job market poses fresh challenges that need to be managed innovatively. 

Finally a desire can change nothing, a decision can change something but a determination 

can change everything. For sure Ben and Richard Fet College is strongly determined to 

provide its students a successful career. 

 

  

 

 
_________________ 

Lesibe (Ben) Sebapu 

Chief Executive Officer 
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3. Who we Are? 
  

Ben and Richard Fet College is a Private Higher Education 
Institution located in 90033 Mashung Section, Ga Nkwana, 

Fetakgomo, Limpopo Province, in South Africa.  

 

The institution was established in 2015 with a mission to 

provide affordable and accessible education, resulting in a 

number of fully accredited Learning Programmes.  

 

Our Learning Facilities: Naka-Mmakgomo Campus 

                  30068 Ga-Maesela, Mahlabaphooko, Fetakgomo,  
Limpopo Province, South Africa, 0740 

 

It was in 2015 when Ben and Richard Fet College formed and entered the educational 

firmament when people predicted that establishing an educational institution in the area was 

like teaching in class rooms. At the outset, the untraditional choices in importing quality 

education to produce culture and useful citizens and thinking out of the box by working 

beyond comfort zones made I withstand with surging student strength, disproving the 

prediction of people and in no time it become the best in the area providing its students an 

ideal environment to hone their skills in an increasingly competitive and demanding World.  

 

As we look to the future, one thing is certain knowledge will be a key resource and will be 

highly sought, after around the World. To meet this, Ben and Richard Fet College primarily 

focuses on educating and training students to work in fields where they will be valued both 

for their specialized knowledge and for their ability to research, communicate and solve 

problems.  

 

In today’s rapidly changing world, it is difficult to predict what may happen next year, let 

alone several years in the future. But we must try to anticipate new developments and 

develop the strategies necessary to succeed. 

 

The main headlines of this strategy are: 

 

 Forward looking and transparent management 

 Sharing knowledge 

 High quality on-the-job training 

 An attractive employer 

 Expertise development-a joint responsibility. 

 

At Ben and Richard Fet College we have become much more aware of the importance of 

students being able to identify their own personal knowledge and experiences. In this way 

students can identify their own personal relevance as well as those for business more 

generally.  

 

 



 
 

  

__________________________________________________________________________________ 
  Page 5 of 46 

 

Ben and Richard Fet College will be offering Business Studies, Engineering Studies,            

Workshops, Skills Programmes, Full Qualifications, and Short Courses (Accredited and Non- 

Accredited Courses). Our model of change will assist you in crafting a desirable future for 

your people and your organization. We provide training, experiential learning activities and 

workshop facilitation which are customized to your needs.  

 

We conversant with best practice and we aim to cultivate long-term business relationship 

with our clients that will enhance the process of skills transfer. There will be equality of 

opportunity for all Ben and Richard Fet College staff to develop their knowledge, skills and 

abilities through a blend of learning methods including mentoring, coaching, on the job 

learning, courses, conferences and seminars. The training needs of staff will be identified 

through Performance Management and Operational Planning in line with best practice and 

legislative guidelines.  

 

At the core of its institutional philosophy, Ben and Richard Fet College is about innovation 

and entrepreneurship. It is about nurturing and shaping leaders and entrepreneurs to have 

an impact in their context. At Ben and Richard Fet College we understanding today’s 

important challenges and discovering tomorrow’s interesting opportunities are at the heart of 

our teaching, learning, research and community engagement. 

 

The context of the four key themes covered in Business Studies encompasses fundamental 

knowledge and skills related to:  

 

 Business Environment: To enable learners to demonstrate knowledge and 

analyse the impact of changing and challenging environments on business practice 

all sectors. 

 Business Venture: To enable learners to identity and research viable business 

opportunities and to explore these and related issues through the creation of 

achievable business ventures.  

 Business Role: To enable learners to demonstrate and apply contemporary 

knowledge and skills to fulfill a variety of business roles.  

 Business Operation: Learners can apply a range of management skills and 

specialized knowledge to perform business operations successfully.  

 

The role of Business Studies in Ben and Richard Fet College is to: 

 

 Develop Learners insight into Fetakgomo and South African business so that they 

can understand the functions of the different role-players and the various issues and 

challenges that influence and impact on business.  

 Lay a sound foundation for learners to initiate and carry out business within 

Fetakgomo, Limpopo and other Provinces Context. 

 Contribute to the development of sound knowledge, skills and values necessary to 

effectively initiate, set up and carry out informal or formal Business.  

 Form the foundation for further business based studies at a higher education level. 
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4. Our Goals 
 

 To prepare students to transfer and be successful in careers for which they have 
been prepared. 

 To provide quality student services 

 To provide access to college classes and programs using various instructional 
methods, including distance education. 

 To employ qualified staff and compensate them well, and provide opportunities for 
their professional development. 

 To provide facilities, technology and support staff in order to improve student 
learning, enhance faculty and staff performance, and make college services available 
via the internet. 

 To improve communication among campus personnel and community members 
regarding the college goals, objectives and activities. 

 

 Help our learners achieve their full potential through quality education, training and 
recognition of prior learning. 

 

 Work in partnership with our learners and clients to enhance their respect and loyalty. 
 

 Maintain beneficial supplier partnerships to ensure that our needs and expectations 
for training products and services are met. 

 

 Maintain a participatory work ethic, rely on the innate excellence of our staff and 
provide a training culture in which they excel. 

 

 Maintain a passion for continuous improvement and continuously improve processes 
and training related services. 

 

5.  Our Vision 
 

 Ben and Richard Fet College is a Vibrant Learning Centre that Facilitates a Critical, 

Compassionate and Self-Sustaining Public Sector and Communities in South Africa. 

 To provide high quality needs- based multi-level tertiary education and conduct 
innovative technological research that positively transform lives in a sustainable 
manner.   

 

 To develop ethical leaders of action through a focus on learning, research and 
innovation, we will be recognised by our own Community, the National and 
Community as a leading school in education. 
 

 To be a World class Engineering College recognised for excellence, innovation and 
the societal relevance and impact of its pursuits.   

 
Our Vision Statement 
 
To create a Nationally Recognised, that provides its members with a satisfying, secure and 
positive future. Our business culture will embrace the practice of moral ethics while 
encouraging all members to “strive for excellence”. 
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6. Our Mission 
 

 Our Mission is to develop excellence in education and training to support the 

development of the community, society and economy.  

 

 To produce creative and technically strong engineers and to research pioneering 
solutions to global challenges.  

 

 In the pursuit of our vision, Ben and Richard Fet College is committed to the 
provision of an exceptional education for with an emphasis on strong values, high 
expectations, creativity and academic challenge. Within a supportive and positive 
learning environment, learners will discover their passion and build their capacities 
for action and influence.  
 

 We do this with an unprecedented commitment to integrating across engineering, 
sciences, arts, business and other disciplines to yield transformative results.  
 

Our Mission Statement 

 

Ben and Richard Fet College is dedicated to achieving professionalism in all facets of their 

business. Every team member plays a vital role in customer care and service, reality that this 

emphasis guarantees our future livelihood. Our philosophy is based on moral ethics and 

respect for people and this concept also lays the foundation for making our business an 

enjoyable place of employment.  

 

We will provide our members with, “innovation, trust, results and enterprising solutions: 

which: 

 

 Delivers individual and business solutions 

 Provides team work and communication skills 

 Emphasises the value of maintaining integrity in all operations 

 Provides innovative, high quality, value for money training services that get results. 

 Exceeds the clients expectations  
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7. Equal Opportunity 
 
Ben and Richard Fet College is committed to equal opportunity and has a responsibility to 
create an educational environment free of discrimination. Ben and Richard Fet College aims 
to provide equal opportunity for all employees, contracts and learners and ensures that all 
policies and procedures are free from direct or indirect discrimination regardless of gender, 
pregnancy, disability, age, transgender, political status, sexuality, family/career 
responsibilities, political conviction and religious belief.  
  

We are committed to giving everyone who wants to be assessed an equal opportunity of 

achieving it in line with current legislation. We support equal opportunities in education, 

training and employment and we will make positive action to: 

 

Promote practice and procedures in our organization that gives equal opportunities to 

everybody, regardless of their culture, gender, ability, disability, age, ethnic background, 

nationality, religion, sexual orientation, marital status, employment status or social class. We 

work towards removing all practice and procedures that discriminate unfairly. Widen access 

to assessment, National qualifications to include people who are under-represented o 

previously disadvantaged. Promote equal opportunities best practice.  

 

8. Our Values  
 

WE WANT OUR STUDENTS TO 

 

Embody a humanistic tradition that encompass Compassion, 

Humility, Integrity, Truth and Quality. 

 
 Trustworthiness: We will supply our learners with the training that they require. 

 Team work: We have a strong, skilled team that will assist our learners achieve their 

purpose. 

 Responsibility: We will be responsible in all our dealings with our learners. 

 Excellence: We will implement all our work in an excellent manner. 

 Professionalism: We will be professional at all times when dealing with all 

stakeholders. 

 Quality: We will reach our Mission and Vision by ensuring all our actions are quality 

driven. 

 Customer Service: Our customers are our core focus, we will ensure the highest 

levels of customer services at all times. 

 Determination: We will be determined to succeed when faced with the numerous 

challenges of dealing with learners. 

 Enthusiasm: All our actions will be completed with enthusiasm towards the bigger 

goal. 

 Perseverance: We will persevere with our projects until they reach completion 

Transparent to all parties concerned. 
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9. Our Objectives 
 

 To provide quality education, training and development and increase academic 
achievement and success of students. 

 To have adequate infrastructure and systems in place to increase access and 
provide effective services to students. 

 To ensure institutional capacity and efficiency in terms of the provision of access and 
support services to students. 

 To develop partnerships and maintain good stakeholder relations to increase the 
number of students who are adequately prepared to enter the labour market or 
further and higher learning opportunities. 

 To increase the number of students who are able to access formal or self-
employment and higher education and training opportunities.  

 To provide work placement opportunities for lecturing staff in order to improve quality 
of teaching and learning.  

 To uplift managerial and entrepreneurial skills of those already in business to help 
their enterprises performance for expansion and growth. 

 Develop confidence in enterprise initiation and enterprise management for improving 
their performance.  

 Assess one’s own capabilities and motivation in entrepreneurial career and 
strengthen and develop business skills. 

 Reduce poverty by enabling you to go back and create your own jobs by starting and 
managing your own business.  
 

10. Our Strengths 
 

 Affordable Quality Education 

 High Employability of Graduates 

 Work-Based and Community –Based learning 

 Leadership and Life Skills Development 

 Training and Research for an Innovative and Sustainable Future 

 Dedicated Staff and Quality Service 

We aim to be a centre of excellence for multi-disciplinary engineering simulation and design 

which combines together a range of analytical, computational and experimental techniques. 

Our strength lies in this sophisticated mix of engineering methods couples to industrial 

applications, a particular focus for our activates over the next few years will be the 

development of grid-based problem-solving services for use by academic and industry.  
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11. Academic Regulations 
 

 Rules of Access 

The offering of any programme at Ben and Richard Fet College is subject to viability and 

adequate student numbers.  

Ben and Richard Fet College reserve the right to limit student numbers per programme. It 

could happen that an applicant satisfies the minimum selection criteria, but that no space is 

available on the programme.  

Prospective students, who wish to apply for exemption on the basis of post-school 

qualifications, must complete such applications before registration.  

 

12. What we Do? 
 
Ben and Richard Fet College’s programmes cover the areas of 
business administration, commerce, management and 
leadership, entrepreneurship, local government, educational, 
management and range from Higher Certificates to 
Postgraduate Programmes. Our programmes provide a 
stimulating and multi-cultural learning environment with a 
Business Studies, Qualifications, Skills Programmes, 
Learnerships, Workshops, Short Courses (Accredited and Non 
Accredited Short Courses) and Engineering Studies ultimately 
providing students with professional skills to meet the 
increasing needs of businesses. 
  

In delivering its range of management education programmes to a diverse body of students 

from both the Public and Private Sectors. Ben and Richard Fet College has developed 

significant capacity with regards to infrastructure, academic and intellectual resources. 

Access to a large pool of experts in Management and Leadership from commerce, industry 

has positively impacted the delivery of its learning programmes.  

  

Ben and Richard Fet College is committed to delivering high quality and safe standards of 
education. To provide Assurance that its services are effective and safe, the               
organization will ensure that it has a workforce that is competent and capable. Ben and    
Richard Fet College is offering the business owners with a two days business education 
workshops. The workshop will lay the ground work for helping new and established 
entrepreneurs launch a business idea and prepare Small businesses are the economic 
backbone of our society and we need more people starting  successful business.  
  

Our philosophy is “Quality in Education for All” meaning that we place an emphasis on        

delivering quality education to our students, and we go the extra mile to make sure that our 

students succeed with their studies. We have highly skilled and motivated employees, who 

are there to ensure that our students receive personal learning support. 
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Ben and Richard will offer relevant and flexible programmes that meet the education and 

training needs of the community and encourages lifelong learning. Learning programmes are 

developed, delivered and evaluated according to defined quality standards and procedures. 

Ben and Richard Fet College will offer skills programmes as well as full qualifications.  All 

skills programmes will be unit standard based. Full qualifications will comprise unit standards 

as determined by the qualification. The following procedure will determine the procedure 

used in the development of learning programmes: 

 

1. For full qualifications, unit standards will be grouped so that the full qualification is 
broken up into learning programmes by name or by module designation.  

2. A module/learning programme matrix will be developed to ensure that each learning 
programme identifies the unit standards by title as well as unit standard number. The 
matrix will also identify the SOs, ACs, CCFOs as well as embedded knowledge 
covered. 

3. The above will be used to ensure that a match exits between the unit standards, their 
associated criteria and the qualification outcomes. 

4. Study material will be developed by writings teams with the constituent knowledge or 
under the guidance of a team leader with the constituent knowledge. The study 
material written will be guided by the unit standard groupings. 

5. Pre delivery moderation of the student study material will be conducted to ensure that 
the said student material satisfies a match with the unit standard outcomes. 

6. During the delivery phase, facilitators will be expected to submit evaluation of the 
student study material and their suitability to the mode of delivery. 

7. Students will submit evaluation of the study material at each workshop/ phase of the 
learning programme delivery. 

8. The Academic Director will use these evaluations for internal maintenance review for 
operational purposes. 

9. All student study material will be review by the academic staff to determine Unit 
Standard match and currency on an annual basis. The review will be facilitated by the 
programme Director and reported to the Academic director.  
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Business Studies  

Our Business Studies titles help students develop the skills needed to be productive in the 
workplace or as an entrepreneur, and make progress in their careers. 

Engineering Studies 

NATED ENGINEERING STUDIES N1-N3 

Electrical Engineering  

Workplace perspectives are integrated into academic learning to provide content that 
supports the development of skills needed to be productive and build a successful career in 
Electrical Engineering. 

Civil Engineering  

Combining educationally sound theory and practice, our Civil Engineering titles support 
learning and develop the skills and knowledge students need to be productive in the 
workplace and succeed in their career. 

Mechanical Engineering  

Educationally sound theory and practice are combined to help students transfer what they 
learn to the workplace to ensure they develop the skills needed to succeed in the field of 
Mechanical Engineering. 

Chemical Engineering  

Chemical Engineering is an area of engineering that applies physical sciences (physics and 

chemistry), life sciences (microbiology and biochemistry), together with applied mathematics 

and economics to produce, transform, transport, and properly use chemicals, materials and 

energy. This qualification is designed to provide the theory of Chemical Engineering.  
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Ben and Richard Fet College has developed a series of programmes that are designed to 

provide students and organisations with the management competencies and critical skills 

necessary to build and sustain competitive advantages in a rapidly changing and complex 

business environment. Ben and Richard Fet College’s expertise has evolved through 

continuous research and development undertaken in delivering a range of local business 

and management education. 

Ben and Richard Fet College offers different workshop learning programmes that are taught 

entirely in English and have been designed to provide professional skills to meet the          

increasing need of businesses. We provide entrepreneurs training, experiential learning 

activities and workshop facilitation which are customized to your needs.  

It is important to assess lack of skills at all levels of the organization, including all levels of             

management. This will send a signal to the organization that everyone may need to improve 

and that admitting that you need to develop your competence is not a problem.  

The choice of training will also depend on what the employees need to learn on the number 

of employees that to be trained. For example, seminars are a useful way of giving a lot of 

information to a large audience, while smaller workshops allow people, e.g. to practice 

problem solving.  

Giving the staff insight in practical approaches to solve tasks is often best done by having 

them attend relatively short courses related to their tasks. The knowledge needed is often 

based on sharing experience on practical production of statistics and working routines.   

Courses or workshops focusing on training of employees, were people form the business 

which they need to operate go to the Ben and Richard Fet College Campus to learn, later to 

teach their colleagues, have often proven to be effective.  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

  

__________________________________________________________________________________ 
  Page 14 of 46 

 

13. Our Facilities 
 
Training Venue Details: 

  

Most Learning Programmes are conducted at Ben and Richard Fet College Learning 

Facilities which is in Ga Nkwana, and Naka Mmakgomo Campus: Ga Maesela, 

Mahlabaphooko, Fetakgomo Tubatse Local Municipality, Limpopo Province, South Africa. 

0740. 

  

Addresses: 

  

Head Office: 

  

90033 Mashung Section 

Ga Nkwana 

Fetakgomo  

Limpopo Provinces 

0740 

  

Learning Facilities:  

  

Naka Mmakgomo Campus:  

30068 Ga Maesela 

Mahlabaphooko 

Fetakgomo   

Limpopo Province 

0740 

  

Fees: 

  

Our fees reflect our determination to work with and bring to our clients consistent high-quality 

services, while being mindful of cost concerns. All fees are based on our team's composite 

daily rates which represent a significant discount on our standard rates. The fees include all 

course materials and administrative costs. Upon completion of the work, we will issue an     

invoice for the total agreed fees. Invoice/s will be issued in paper format and are payable on 

issue. 

   

Contact Information: 

  

For further information you may contact Administration Office: 

  

Cell: 082 041 8795 & 072 868 6478 

Fax: 086 452 5093 

Email: admin@benbusinesscollege.co.za 

Website: www.benbusinesscollege.co.za  

mailto:admin@benbusinesscollege.co.za
http://www.benbusinesscollege.co.za/
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14.  Sustainability  
 

Ben and Richard Fet College in Socio-Economic Development 

Ben and Richard Fet College’s Social Economic Development Strategy is about empowering 

the Communities in our project catchment areas with resources, support and skills that 

ultimately lead to better lives.  

Ben and Richard Fet College Social Economic Development programme has three key focus 

areas: 

 Education and Training: 

With particular focus on Business Studies and Engineering Studies, Maths, Science, 

Agriculture, Welding, Bricklaying and Plastering, Plumbing, Painting and Decoration.  

 Social Development: 

Investing in Community Development programmes, HIV/AIDS awareness and other 

emergency –related initiatives such as disaster relief. 

 Economic Development:  

With particular emphasis on promoting the sustainable creation of employment, particularly 

for marginalized and unskilled groups such as Women and Youth. 
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15. Theory and Practical  
 
Theory and Practice in the Comprehensive Training Programme. 

  

The mission of Ben and Richard Fet College formulated that the presence and the          

continuous development of up to date professional knowledge is one of the most important   

resources of the office. In this sense a new training strategy and its representing institution, 

Ben and Richard Fet College established in 2015. Our aim of the offering quality education 

to all is to communicate the general education culture and to ensure the presence of special 

skills, knowledge and expertise tasks of the office on a high level.  

  

We also outline how the needs for theoretical and practical training are determined, starting 

with the exploration of priorities of office management level, followed by collecting 

expectations and training needs of the staff, up to the evaluation and feedback by 

participants and trainers of courses. Based on the results it become evident that the main 

measure of value of a training it its utility for work, which is in line with the mission of the Ben 

and Richard Fet College.  

  

Therefore we deem the presence and the continuous development of up-to-date 

professional knowledge as our most important resource. The guarantee for this is a complex, 

efficient internal training system, which can accommodate a large number of staff learning 

and training are a part of the operative human support of the performances of our office, and 

one of the main guarantees of the principle of “the right person to the right job”. In the spirit 

of the above a new training strategy was elaborated in 2015 based on the needs and 

suggestions that have surfaced.  
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16. Accreditation  
 
Ben and Richard Fet College is in the process of obtaining accreditation status with the         

relevant SETAs. The college has a partnership arrangement with accredited institutions or 

providers and a memorandum of understanding is in place in case accredited training may 

be required from Ben and Richard Fet College. And will be accredited to offer: 

  

Business Studies 

Engineering Studies 

Qualifications 

Learnerships 

Skills Programmes 

Short Courses (Accredited and Non Accredited) 

  

Ben and Richard Fet College will maintain accreditation as a Provider of Education and    

Training from the relevant ETQAs in terms of SAQA/ QCTO Regulation No R1127 of 1998.   

In seeking accreditation, the following issues will be considered:- 

 Which is the applicable ETQA for Ben and Richard Fet College? 

  

Research will determine the education and training services that would be offered by Ben 

and Richard Fet College.  

The following qualifications have been identified as key qualifications that would be offered 

in a phased approach by Ben and Richard Fet College. 

 National Certificate: Business Administration Service NQF Level 3 

 National Certificate: Public Administration NQF Level 3 

 National Certificate: Public Administration NQF Level 5 

 General Education and Training Certificate: Business Practice NQF Level 1 

 Further Education and Training Certificate: Public Administration NQF Level 4 

 National Certificate: Building and Civil Construction NQF Level 3 

 NATED Engineering Studies N1-N3 

 Occupational Certificate: Diesel Mechanic NQF Level 4 

 Occupational Certificate: Boilermaker NQF Level 4 
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We are focus to get accreditation in the following SETAs:  

  

 Our Primary SETA -  PSETA (Public Service Sector Education and Training Authority) 

  

Qualification – National Certificate: Public Administration, SAQA ID: 57804, NQF Level: 

03, Credits: 157 

Qualification – Further Education and Training Certificate: Public Administration, SAQA 

ID: 57824, NQF Level: 04, Credits: 146 

Qualification – National Certificate: Public Administration, SAQA ID: 50060, NQF Level: 

05, Credits: 141 

  

 SERVICES SETA (Services Sector Education Training Authority) 

  

Qualification – National Certificate: Business Administration Service. SAQA ID: 67465, 

NQF Level: 03, Credits: 120 

Qualification – General Education and Training Certificate: Business Practice. SAQA ID: 

61755, NQF Level: 01, Credits: 121. 

  

 CETA (Construction Education  and Training Authority)  

  

Qualification – National Certificate: Building and Civil Construction. SAQA ID: 65409, 

NQF Level: 03, Credits: 140 

  

 QCTO (Quality Council for Trades and Occupations) 
  

Qualification – Occupational Certificate:  Diesel Mechanic. SAQA ID: 97592, Level: 04, 

Credits: 540 

Qualification – Occupational Certificate: Boilermaker: SAQA ID: 93626, Level: 04, 

Credits: 395 

 

 UMALUSI (Council for Quality Assurance in General and Further 

Education and Training) 
  

NATED Engineering Studies N1-N3 
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Code of Practice 

Ben and Richard Fet College Responsibilities  

 Examine all policies and procedures they affect employees, contractors, members 

and learners to ensure the elimination of discrimination and harassment.  

 No discrimination against any group of learners or staff, in access to Institution 

Facilities. 

 Discourage the use of discriminatory language in all printed material and in the 

speech of staff and participants. 

 Establish and maintain procedures to deal with complaints concerning discrimination 

and harassment. 

 Ensure the integrity and security of the Information Technology Systems. 

 Discourage the misuse of the IT Systems provided by students. 

 

 Ensure trainers advise learners at time of induction of the availability of the most 

recent Registration Audit Report for Viewing: 

 

- Student and trainer to sign this has been discussed. 

- Ensure students have access to the most recent Registration Audit Report by 

Publishing it on Ben and Richard Fet College’s Website. 

Mutual Recognition 

Ben and Richard Fet College will ensure that an individual’s learning and skills are 

recognized, irrespective of how or where they have been acquired. We will accept SAQA, 

QCTO and SETAs Qualifications and Statements of attainment issued by any other 

registered training organization based in South Africa. Ben and Richard Fet College will 

verify the qualifications with the relevant registered training organisations and acknowledge 

them accordingly within learners pre training interviews. 
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Qualifications Overview  

QCTO (Quality Council for Trades and Occupations)  

Recommendation to apply for Accreditation for Historically Registered Qualifications. The 

QCTO received your Letter of Intent dated 21 October 2019. Below is the list of qualifications 

as required and the recommendations thereof:  

Recommendation: Apply to: PSETA  

Qualification Title: Qualification ID: NQF Level Credits 

National Certificate: Public Administration 57804 3 157 

Further Education and Training 
Certificate: Public Administration 

57824 4 146 

National Certificate: Public Administration  50060 5 141 

 

National Certificate: Public Administration, Qual. ID: 57804, NQF Level 3, Credits: 157 

Purpose and Rational of the Qualification 

The qualification recognizes the generic skills, knowledge, understanding, attitudes and 

values expected of a competent person in a wide range of contexts in Public Sector 

Administration and the public sector in general. Additionally this qualification contributes to 

the development of information technology, communications, writing, and service delivery 

competencies. It provides learners who have no formal education with an opportunity 

through formal assessment to:  

 Have their prior learning formally recognised.  

 Identify gaps in their skills and knowledge.  

 Structure learning programmes to close those gaps. 

 
On completion of this qualification the qualifying learner will: 
 

 Be competent in core administration and data capturing skills.  

 Understand and be able to apply public sector policies, procedures and processes.  

 Recognise and understand the purpose and structure of their own workplace, and the 
purpose of specific departments or sections and the way in which each contributes to the 
objectives and purpose of the public sector in the country.  

 Understand the role that the public sector plays in the South African economy as a whole.  

 Be able to plan his/her work to meet deadlines and performance standards demanded by 
the department.  

 Be able to measure and evaluating his/her level of performance against performance 
standards and plan improvement strategies.  

 Be able to develop a skills development plan for him/herself and apply it so improving 
productivity levels. 
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Rationale:  
 
Effective and efficient administration in the public sector are key to a successful economy. This 
qualification is a blend of administration skills relevant in the context of the public sector and is 
aiming at rapid building of the skills base within the public sector. It ties in with the overall 
objectives of the public sector to skill learners in line with the strategic need of identified broad 
competences. 
 
The qualification reflects the skills and competencies required of people employed, or seeking 
employment in the Public Sector, in a role where they provide administration services. The 
importance of the ethical base of service delivery is additionally reflected in this qualification.  
 
 

LEARNING ASSUMED TO BE IN PLACE AND RECOGNITION OF PRIOR LEARNING  

  

 

 

 

 

Learners accessing this qualification are assumed to be competent in: 
 

 Communication at NQF Level 2.  

 Mathematical Literacy at NQF level 2.  

 Computer Literacy at NQF level 1. 
 
Recognition of prior learning: 

 
One of the primary purposes of this qualification is to recognise prior learning. The learner 
should be thoroughly briefed on the mechanisms to be used and provided with sufficient 
support and guidance to prepare for the assessment process. Care should be taken that the 
mechanism used for RPL provides the learner with the opportunity to demonstrate 
competence and is not so onerous as to prevent learners from taking up the RPL option to 
gain this qualification. This qualification will also allow for the design of top-up courses based 
on gaps established during an initial assessment process. 
 
Recognition of Prior Learning may allow for: 
 

 Accelerated access to further learning at this or higher levels on the NQF.  

 Gaining of credits towards a Unit Standard in this Qualification.  

 Obtaining of this Qualification in part or in whole. 
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Further Education and Training Certificate: Public Administration, Qual. ID: 57824, 

NQF Level 4, Credits: 146 

PURPOSE AND RATIONALE OF THE QUALIFICATION  

Purpose:  
 
The purpose of the FETC: Public Administration is to provide a structured programme for 
public officials that work in support of senior management officials in providing for service 
delivery objectives. The need for well-qualified efficient, client-oriented public officials is 
therefore identified as a priority in all the three spheres of government. The FETC: Public 
Administration is aimed at practitioners working in the public sector. It is a qualification in a 
career pathway towards an accomplished public administration and management 
specialist.  
 
The FETC: Public Administration consists of Exit Level Outcomes covering service 
delivery, applying public sector policy and legislation in their respective work contexts, 
identifying and solving problems, communications and administration. The competencies 
covered in the proposed unit standards encapsulate the competencies required by public 
officials working at the operational level and responsible for implementing specific service 
delivery objectives within a public sector departmental context. This qualification enables 
transferability of skills between the private and the public sector.  
 
The possession of relevant knowledge, skills and attitude by public officials is crucial to the 
implementation of public sector administration and management reforms.  
Qualifying learners should be able to follow various careers within the Public Sector's:  
 

 Financial Services  

 Administration  

 Management  

 Procurement and Supply Chain Management  

 Supervisory Administration 
 
Rationale:  
 
In South Africa public service officials operate in a wide variety of roles within the Public 
Administration and Management structures. Often they work in diverse operating and 
service delivery circumstances. 
  
The strength of the democratic process in South Africa and developmental of good 
governance practices are strongly linked to capacity building within the three spheres of 
government - national, provincial and local. 
  
 
The Certificate in Public Administration is a specialised Qualification which offers 
administrative knowledge and skills that contributes to service delivery in the public sector 
for learners who: 
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Have attained the National Certificate: Public Administration: Level 3 or any related 
administration, public administration or municipal administration and generic administration 
qualifications and wish to continue on a path of life-long learning within the Public 
Administration or related qualifications.  
 

 Have worked in Public Administration or Municipal Administration for many years, 
but have no formal Qualifications in their area of expertise.  

 Wish to extend their range of skills and knowledge of Public Administration so that 
they can become knowledgeable workers.  

 Are contracted in a learnership agreement.  

 Have recently taken up a position in Public Administration. 
 
The Certificate in Public Administration: Level 4 is aiming at producing knowledgeable, 
multi-skilled workers who are able to contribute to improved productivity and efficiency 
within the public sector. It should provide the means for current workers to receive 
recognition of prior learning, to upgrade their skills and achieve a nationally recognised 
qualification. It should also assist new entrants to the public sector. 
 
The Certificate at NQF Level 4 allows the learner to work towards a nationally recognised 
qualification.  
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National Certificate: Public Administration, Qual. ID: 50060, NQF Level 5,  Credits: 141 

PURPOSE AND RATIONALE OF THE QUALIFICATION  

Purpose:  
 
The purpose of the NQF level 5 Public Administration qualification is to provide a 
structured programme for public officials that work with senior management officials so as 
to provide support to strategic leadership and management needed to transform all 
spheres of government. The need for well-qualified efficient, client-oriented public officials 
is therefore identified as a priority in all the three spheres of government. The National 
Certificate in Public Administration (NQF Level 5) is aimed at practitioners working in the 
public sector. It is a qualification in a career pathway towards an accomplished public 
administration and management specialist. 
 
The National Certificate in Public Administration consists of Exit Level Outcomes covering 
service delivery, knowledge management, formulation of public sector policies, risk 
management, applying the public sector legislative framework, managing people, 
leadership, financial administration, project management and information technology for 
the public sector. The competencies covered in the proposed unit standards encapsulate 
the competencies required by public officials working at the operational level.  
 
The qualification will therefore enhance the ability of the qualifying learner as a public 
finance official to perform the necessary administration tasks expected as well as improve 
management abilities. In this way, the qualification enhances transferability of skills within 
different spheres of the public sector. At the same time, a learner will gain a firm 
foundation required for furthering studies at NQF levels 6 and 7. This qualification enables 
transferability of skills between the private and public sector. 
 
With regard to the implementation of public administration and management reforms, the 
qualification serves, as a basis of an effective implementation process by defining and 
identifying those competencies required by technical public officials. The possession of 
relevant knowledge, skills and attitude by public officials is crucial to the implementation of 
public sector administration and management reforms. Thus, the qualification contributes 
to the upfliftment of South African economy in line with the aims of existing skills 
development legislations through enhancing of skill levels of public sector employees.  
 
Qualifying learners could follow a career within the Public Sector's: 
 

 Financial Services.  

 Administration.  

 Management.  

 Accounting.  

 Project/Public Entity Management. 
 

 
Rationale:  
 
The public officials in South Africa operate in a wide variety of roles within the public 
administration and management structures. Often they work in diverse operating and 
service delivery circumstances. Therefore, they have to be widely acknowledged for their 
understanding and awareness of the unique characteristics and challenges they may face 
in the process of service delivery. 
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The sustainability of South Africa's democratic process and developmental governance are 
strongly linked to capacity building within the three spheres of government, i.e. the 
national, provincial and local spheres of government. It is imperative that public officials 
receive an up to date relevant and respected public administration and management 
qualification that recognises that the knowledge and skills which South Africa's public 
sector require has been satisfactorily obtained. In order to do that most effectively, public 
officials need to have excellent awareness and understanding of the changing needs of 
today's public service delivery systems and to identify very clearly the highly relevant 
expertise which these officials bring to their roles in the public sector.  
 
The Exit Level Outcomes highlight many of the public administration skills required within 
public sector. Such skills and knowledge are geared towards enabling public officials in all 
spheres of government to operate effectively and successfully in a demanding 
environment. Therefore, exit level outcomes and related assessment criteria are outlined 
for the areas of competence, which mark out public administration as key and highly 
influential in the public service delivery. 
 
It is understandable that most public officials will occupy specialised positions that do not 
require all of the contributions outlined in this qualification. In that sense, some of the exit 
level outcomes are shown as electives that address specialised knowledge and skills.  
 
The Certificate in Public Administration is a specialised Qualification which offers 
administrative, managerial and knowledge and skills that contributes to service delivery in 
the public sector to learners who: 
 

 Have attained the National Certificate in Business Administration: Level 4 or any 
related financial, accounting, or public administration qualifications and wish to 
continue on a path of life-long learning within the Public Administration or related 
qualifications.  

 Have worked in Public Administration, Accounting, Public Financial Management, 
Municipal Financial Administration/Management for many years, but have no 
formal Qualifications in their area of expertise.  

 Wish to extend their range of skills and knowledge of Public Administration and 
Management so that they can become knowledgeable workers.  

 Are contracted in a learnership agreement.  

 Have recently taken up a position in Public Administration and Management.  

 Have not yet acquired the skills and competencies required for learning higher level 
Public Administration and Management. 

 
 
The skills, knowledge, values and attitudes reflected in the Qualification are building blocks 
that will be developed further in a related NQF Level 6. The intention is:  
 

 To promote the development of knowledge and skills that are required for the 
efficient performance of Public Finance Management and Administration functions.  

 To release the potential of people. 
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The Certificate in Public Administration Level 5 should produce knowledgeable, multi-
skilled workers who are able to contribute to improved productivity and efficiency within the 
public sector. It should provide the means for current workers to receive recognition of 
prior learning, to upgrade their skills and achieve a nationally recognised qualification. It 
should also assist new entrants to the public sector. 
 
It will ensure that the quality of education and training in the public sector is enhanced and 
of a world-class standard. 
 
The Certificate at NQF Level 5 allows the learner to work towards a nationally recognised 
qualification. The qualification will allow both those in formal education and those already 
employed in organisations in the Public Administration and Management field of learning in 
the public sector access to a Qualification that can be used as a benchmark to gauge their 
competence against local and international standards.  
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17. Engineering Studies 
 
 
Ben and Richard Fet College will be accredited with Department of Higher Education and 

Training and quality assured by UMALUSI and QCTO to offer NATED Engineering Studies 

N1-N3 and Occupational Certificate in Diesel Mechanic and Occupational Certificate in 

Boilermaker.  

  

Accreditation is a legal requirement for private colleges in terms of the General and Further 

Education and Training Quality Assurance (GENFETQA) Act 2001 as amended. The 

National Qualifications Framework (NQF) Act, 2008 as amended, and the Policy for the 

Quality Assurance of Private Colleges for Continuing Education and Training offering 

qualifications registered on the General and Further Education and Training Qualifications 

Sub-framework and the Accreditation of Private Assessment Bodies.  

  

Nated Engineering Studies N1-N3 

  

Entrance Requirements:  

  

To register for N1 learner need a minimum of grade 10 pass Mathematics and Physical 

Science and preferably be working in a relevant industry, for N3 registration learner need a 

grade 10 pass with Mathematics and Physical Science. 

  

Recognition of Prior Learning (RPL) 

  

Ben and Richard Fet College acknowledges the value of prior learning 

  

Registration 

  

Students register three times in the year (trimesters); January, May, and September. 

   

 

Programmes will be offered at: 

  

Ben and Richard Fet College, Naka-Mmakgomo Campus, Ga Maesela, Mahlabaphooko,     

Fetakgomo, Sekhukhune 

  

Career opportunities 

  

Apprentice, Mechanics, Electrician, Artisan, Electronic and Electrical Engineer, Engineering 

Technician and Technologist. 
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MECHANICAL ENGINEERING N1-N3 
 
THE MECHANICAL TRADES COMPRISES OF THE FOLLOWING:  
 

 

1. FITTER  

2. FITTER AND TURNER  

3. MOTOR MECHANIC – PETROL  

4. DIESEL MECHANIC  

5. BOILERMAKER  

6. WELDER  

7. RIGGER  
 

 

MECHANICAL AUTOMOTIVE (MOTOR OR DIESEL MECHANIC) 

 

SUBJECTS 
 MATHEMATICS -N1 

N1 ENGINEERING SCIENCE -N1 

 ENGINEERING DRAWING -N1 

 MOTOR TRADE THEORY -N1 (NO DIESEL TRADE THEORY IN -N1) 

 
 

 MATHEMATICS- N2 

N2 ENGINEERING SCIENCE -N2 

 ENGINEERING DRAWING- N2 

 CHOOSE ONLY ONE OF THE FOLLOWING SUBJECTS BELOW AS PER TRADE 

MOTOR TRADE THEORY -N2 DIESEL TRADE THEORY -N2 

 
 

 MATHEMATICS -N3 

N3 ENGINEERING SCIENCE -N3 

 ENGINEERING DRAWING -N3 

 CHOOSE ONLY ONE OF THE FOLLOWING SUBJECTS BELOW AS PER TRADE 

MOTOR TRADE THEORY -N3 DIESEL TRADE THEORY -N3 
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MECHANICAL FITTER 

 
 MATHEMATICS -N1 

N1 ENGINEERING SCIENCE -N1 

 ENGINEERING DRAWING -N1 

 FITTING AND TURNING –N1 

 
 

 MATHEMATICS- N2 

N2 ENGINEERING SCIENCE -N2 

 ENGINEERING DRAWING- N2 

 FITTING AND TURNING N2 

 
 

 MATHEMATICS -N3 

N3 ENGINEERING SCIENCE -N3 

 ENGINEERING DRAWING -N3 

 MECHANOTECHNOLOGY–N3 (FITTING AND TURNING CHANGES TO 
MECHNOTECHNOLOGY) 

 

 

 

 

 

BOILER MAKING 

 
 MATHEMATICS -N1 

N1 ENGINEERING SCIENCE -N1 

 PLASTING AND STRUCTURAL STEEL DRAWING -N1 

 METAL WORKERS THEORY –N1 

 
 

 MATHEMATICS- N2 

N2 ENGINEERING SCIENCE -N2 

 PLASTING AND STRUCTURAL STEEL DRWAING- N2 

 PLASTERS THEORY N2 

 
 

 MATHEMATICS -N3 

N3 ENGINEERING SCIENCE -N3 

 PLASTING AND STRUCTURAL STEEL DRAWING -N3 

 MECHANOTECHNOLOGY–N3 (PLATERS THEORY CHANGES TO 
MECHANOTECHNOLOGY) 
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WELDER 

 
 MATHEMATICS -N1 

N1 ENGINEERING SCIENCE -N1 

 ENGINEERING DRAWING -N1 

 METAL WORKERS THEORY –N1 

 
 

 MATHEMATICS- N2 

N2 ENGINEERING SCIENCE -N2 

 ENGINEERING DRWAING- N2 

 WELDERSTHEORY N2 

 
 

 MATHEMATICS -N3 

N3 ENGINEERING SCIENCE -N3 

 ENGINEERING DRAWING -N3 

 MECHANOTECHNOLOGY–N3 (WELDERS THEORY CHANGES TO 
MECHANOTECHNOLOGY) 

 

 

 

RIGGER 

 
 MATHEMATICS -N1 

N1 ENGINEERING SCIENCE -N1 

 ENGINEERING DRAWING -N1 

 RIGGING THEORY –N1 

 
 

 MATHEMATICS- N2 

N2 ENGINEERING SCIENCE -N2 

 ENGINEERING DRWAING- N2 

 RIGGING THEORY N2 

 
 

 MATHEMATICS -N3 

N3 ENGINEERING SCIENCE -N3 

 ENGINEERING DRAWING -N3 

 MECHANOTECHNOLOGY–N3 (RIGGING THEORY CHANGES TO 
MECHANOTECHNOLOGY) 
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ELECTRICAL ENGINEERING N1-N3 
 
THE ELECTRICAL TRADES: 
 

1. HEAVY CURRENT ELECTRICIAN –H 

2. INSTRUMENTATION-I 

3. LIGHT CURRENT ELECTRICIAN –L 

4. MILLWRIGHT -M 

 

 

 

 
SUBJECTS 

 

 ELECTRICAL TRADE THEORY-N1 H I L M 

 ENGINEERING SCIENCE - N1 H I L M 

N1 ENGINEERING DRAWING – N1    M 

 INDUSTRIAL ELECTRONICS – N1 H I L  

 MATHEMATICS – N1 H I L M 

 
 

 ENGINEERING SCIENCE –N2 H I L M 

 ENGINEERING SCIENCEM-N2    M 

N2 INDUSTRIAL ELECTRONICS –N2 H I L  

 MOTHEMATICS -N2 H I L M 

 
CHOOSE ONE OF THE FOLLOWING SUBJECTS 

 

N2 ELECTRICAL TRADE THEORY –N2 H   M 

 INSTRUMENT TRADE THEORY –N2  I   

 
 

 ENGINEERING SCIENCE –N3 H I L M 

 INDUSTRIAL ELECTRONICS –N3 H I L  

N3 MATHEMATICS –N3 H I L M 

 ENGINEERING DRAWING –N3    M 

 
CHOOSE ONE OF THE FOLLOWING SUBJECTS 

 

N3 ELECTROTECHNOLOGY –N3 H   M 

 INSTRUMENT TRADE THEORY –N3  I   
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CIVIL ENGINEERING N1-N3 
 
THE CIVIL TRADES: 
 

1. BUILDER/ PLASTER –B 

2. PLUMBER -P 

 

 

 

 

 
SUBJECTS 

 

 BUILDING DRAWING–N1 B P 

N1 BUILDIND SCIENCE –N1 B P 

 MATHEMATICS –N1 B P 

 
CHOOSE ONE OF THE FOLLOWING SUBJECTS 

 

N1 BUILDING AND PLASTERING THEORY–N1 B  

 PLUMBING THEORY –N1  P 

 
 

 BUILDING DRAWING–N2 B P 

N2 BUILDING SCIENCE –N2 B P 

 MATHEMATICS –N2 B P 

 
CHOOSE ONE OF THE FOLLOWING SUBJECTS 

 

N2 BUILDING AND PLASTERING THEORY–N2 B  

 PLUMBING THEORY –N2  P 

 
 

 BUILDING AND CIVIL TECHNOLOGY -N3 B P 

N3 BUILDING DRAWING- N3 B P 

 BUILDING SCIENCE- N3 B P 

 MATHEMATICS -N3 B P 
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 CHEMICAL ENGINEERING N1-N3 
 
CHEMICAL SUBJECTS  
 

 

SUBJECTS 

 
 MATHEMATICS -N1 

N1 ENGINEERING SCIENCE –N1 

 PLANT OPERATION THEORY –N1 

 WATER & WASTE WATER TREATMENT PRACTICE –N1 

 
 

 MATHEMATICS –N2 

N2 ENGINEERING SCIENCE –N2 

 PLANT OPERATION THEORY –N2 

 WATER & WASTE WATER TREATMENT PRACTICE –N2 

 
 

 MATHEMATICS –N3 

N3 ENGINEERING SCIENCE –N3 

 PLANT OPERATION THEORY –N3 

 WATER & WASTE WATER TREATMENT PRACTICE –N3 
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QCTO- OCCUPATIONAL CERTIFICATE: 
 
 QCTO - Qualification: Occupational Certificate: Boilermaker: SAQA ID: 

93626, NQF Level 04, Credits: 395 
 

 QCTO-Qualification: Occupational Certificate: Diesel Mechanic. SAQA ID: 

97592, Level: 04, Credits: 540 

 

Occupational Certificate: Boilermaker 
 
Purpose: 

 

The purpose of this qualification is to prepare the learner to: 

 

 Mark off and fabricate structured steel and other metal stock. 

 Make or repair metal products and structures which may include pressure vessels 

and pipes. 

 

Note: Products include but are not limited to: Manufacture or repaired metal structures, 

vessels, pipe systems, pressure vessels, heavy duty equipment, sheet metals, road tankers, 

oiling stations, mechanical chassis, bins, water tanks, yachts, work boats, high speed 

vessels, square to rounds, cones, boilers, ducting, water tubes, shell boiler, railway trucks, 

chutes etc.  

 

A qualified learner will be able to:  

 

 Interpreting drawings and develop patterns and templates. 

 Select, caring for and use/operate trade related hand tools, equipment and 

machines. 

 Cut and weld materials and components for fabrication. 

 Erect and assemble plate and pipe components and structure.  

 

Rationale:  

 

Boilermaker, in the context of this qualification, is the designing and fabrication of complex 

metal components. These components are usually required for initial of replacement 

purpose within various industry sectors, as well as for maintenance purposes. The main 

focus is on interpreting complex drawings, the lay out and development of complex metal 

components, and manipulation of metal (sheet metal, plate and pipe) to produce usable 

components, as predesign requirements.  
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This qualification is for learners who wish to further their learning and to possibly specialize 

in fabrication, within the context of boiler making, plating, welding, sheet metal working or 

auto vehicle body building. This qualification also enables the learner to develop him/ herself 

to be able to progress to supervisory levels. It is suitable for application in various industries, 

such as the Mining and Minerals Industry, Chemical Petro Chemical, Engineering and 

Related Industries. 

 

The qualification also forms the basis further leaning in the field of engineering fabrication 

where the learner will be able specialize in one of the Fabrication or Welding skills areas at 

NQF Level 5. 

 

Most industries rely on the design and fabrication of complex metal components, Examples 

of this may be the chemical industry where a wide variety of pipes of various shapes and 

sizes are utilized. Invariably these pipes are unique to a particular plant and need to be 

specifically fabricated to be fit-for-purpose. The mining and minerals industry typically has 

need for designing and fabricating components that require special welding and fabrication 

processes to cater for the moving of men and materials. It is evident that each peculiar 

industry will have specific specialist requirements. 

 

The design of this qualification stems from the collaborative approach to achieve generis 

type qualifications that allow progression and access, within and between sectors. Certain 

components of learning within this qualification may have relevance within other engineering 

learning fields. This will predominantly be in the area of interpreting complex drawings, 

welding and the lay-out and development of complex metal components.  

 

The qualifying learner will be employable in a broad industry context, and will thus contribute 

to the economy of the relevant organization and the country. The learner will benefit from 

obtaining this qualification due to the fact that industry has a need for persons with the ability 

to design, develop and fabricate complex industry related equipment. 

 

This qualification focuses on developing the skills and knowledge necessary to perform at 

the level of competence required.  

 

The learner may also choose to learn towards achievement in other fields, as the learning in 

the fundamental and core component of this qualification lends itself to lateral as well as 

vertical articulation. This qualification enables learners who have gained relevant experience 

in the workplace to gain credits through the Recognition of Prior Learning Process. 
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18. Non Accredited Skills Training 
 
Short Course provisioning is one of the most dynamic features at the emerging education 

and training system of South Africa. This kind of provisioning is particularly associated with 

just in time, and just enough learning to meet a specific need in workplace environments. 

Therefore, it is considered a viable and common method for optimal workplace functioning in 

all contexts and greatly facilitates access to learning in a manageable manner in terms of 

cost, time, energy and resources, both for the employer and employee.  

  

Theory-Based 
 
 

Industries Courses – Durations – Three Months 
 

Building and 
Civil 

Engineering: 
 

 
1. Bricklaying and Plastering 
2. Welding 
3. Plumbing 
4. Painting and Decoration 

 
Business  
Studies 
 

 
1. Agriculture Farming 
2. Agriculture Farming Consortium  

 

 
Electrical 
Engineering:  

 
 

Electrical  
 

1. Practical Electrical 1 (Basics 
2. Practical Electrical 2 (Domestic Wiring) 
3. Practical Electrical 3 (Motor and Starters) 
4. Programmable Logic Controllers (Basic) 
5. Programmable Logic Controllers (Advanced) 

 

 
Electrical  
Engineering: 

Refrigeration 
 

1. Practical Refrigeration 1 (Domestic) 
2. Practical Refrigeration 2 (Industrial) 
3. Practical Refrigeration 3 (Air-Con) 
4. Safe Handling of Refrigerants  
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We provide entrepreneurs training, experiential learning activities and workshop facilitation 

which are customized to your needs.  

  

We develop and provide training that balances organizational competency needs with the   

development and career needs of our employees. When a procedure is updated and        

implemented, those employees responsible for that specific process are trained prior to       

deployment of the new or changed process or procedure. We maintain records for all 

training received.  

  

We evaluate the effectiveness of the training through immediate feedback and longer-term 

evaluation through the employee performance review process. We ensure that our 

employees are aware of the relevance and importance of their activities and how they 

contribute to the achievement of our quality objectives. We have identified and will manage 

the human & physical factors needed to achieve success learning and exceed learner 

expectations. A suitable working environment is maintained to ensure product quality. 

 

Ben and Richard Fet College is offering the business owners with a two days business   

education workshops. The workshop will lay the ground work for helping new and 

established entrepreneurs launch a business idea and Small businesses are the         

economic backbone of our society and we need more people starting successful business.  

  

 

Government can’t help businesses alone; we need organization’s like Ben and Richard Fet 

College joining forces with Government Institutions to help South African’s achieve their 

dreams of business ownership.  

  

Participants will learn the basics of business start-up, the essentials of becoming credit 

ready and how and where to find additional small business support and education          

resources in their local community. Ben and Richard Fet College is committed to making our 

community strong economically. We are hosting an Entrepreneurs workshop because we 

are committed to proactively educating and empowering Limpopo Province People about 

how to turn their ideas into reality.  

  

 Short Learning Programme – A Short Learning Programme describes all short 

programmes, whether credits are awarded or not and is inclusive of skills 

programmes, credit-bearing short courses and non-credit- bearing short courses. 

 

 Skills Programme – A Skills Programme is occupationally based and when 

completed will constitute credits towards a qualification registered in terms of the 

National Qualifications Framework. A skills programme is an occupation-based 

learning programme aimed at building skills that have economic value, and which 

incorporates at least one unit standard. It is registered by a SETA ad delivered by an 

accredited training provider and it leads to a qualification registered on the NQF. 

 Short Course – Is a type of Short Learning Programme through with a learner may 

or may not be awarded credits, depending on the purpose of the programme. 
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Learners will choose any of the Ben and Richard Fet College Short Courses 

below, and Participants will learn what it takes to have a successful business: 

  
Administration Skills: Administrative Office Procedures, Administrative Support, Archiving 

and Records Management, Basic Bookkeeping, Business Writing, Collaborative Business 

Writing, Executive and Personal Assistants, Meeting Management, Organisational Skills, 

Social Media in the Workplace and Supply Chain Management. 

Career Development Skills: Assertiveness and Self Confidence, Communication 

Strategies, Creative Problem Solving, Developing Creativity, Digital Citizenship, 

Entrepreneurship, Interpersonal Skills, Negotiation Skills, Personal Branding, Project 

Management, Telework and Telecommuting, Ten Soft Skills You Need, Time Management, 

and Women in Leadership. 

 

Co operative Skills: Understanding Co-operative, Participation Training and Learning, 

Communication, Organisational Development, Co-operative Management, Tools for 

Planning and Organising Co-operative Activities, Participatory Appraisal Monitoring and 

Evaluation, and Accounting. 

 

 Finance Skills: Bookkeeping, Bookkeeping to Trial Balance, Financial Accounting, 

Financial Management, Financial Statements, Junior Bookkeeper: Bookkeeping to Trial 

Balance, Record Business Financial, Perform Financial Planning, and Finalise and Interpret 

Accounts. 

 

Human Resource Skills: Business Succession Planning, Contract Management, Crisis 

Management, Developing a Lunch and Learn, Employee on Boarding, Employee 

Recruitment, Employee Termination Processes, Generation Gaps, Health and Wellness at 

Work, Hiring Strategies, Human Resource Management, Measuring Results from Training, 

Millennial on Boarding, Talent Management, Train the Trainer, Workplace Diversity, 

Workplace Harassment, and Workplace Violence. 

  

Personal Development Skills: Anger Management, Attention Management, Being a 

Likeable Boss, Critical Thinking, Emotional Intelligence, Goal Setting and Getting Things 

Done, Improving Mindfulness, Improving Self Awareness, Increasing Your Happiness, Job 

Search Skills, Life Coaching Essentials, Managing Personal Finances, Managing Workplace 

Anxiety, Personal Productivity, Public Speaking, Social Intelligence, Social Learning, Stress 

Management, Taking Initiative, and Work Life Balance.  

  

Sales and Marketing Skills: Body Language Basics, Call Center Training, Coaching Sales  

People, Contact Center Training, Employee Recognition, Event Planning, High Performance 

Teams Inside the Company, High Performance Teams Remote Workforce, Internet 

Marketing Fundamentals, Marketing Basics, Media and Public Relations, Motivating Your 

Sales Team, Multi-Level Marketing, Overcoming Sales Objections, Presentation Skills, 

Proposal Writing, Prospecting and Lead Generation, Sales Fundamentals, Servant 

Leadership, Social Media Marketing, Telephone Etiquette, Top 10 Sales Secrets, and Trade 

Show Staff Training.  
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 Supervisors and Managers Skills : Budgets and Financial Reports, Coaching and 

Mentoring, Conducting Annual Employee Reviews, Developing New Managers, Employee 

Motivation, Facilitation Skills, Knowledge Management, Leadership and Influence, Learn 

Process and Six Sigma, Manager Management, Middle Manager, Office Politics for 

Managers, Performance Management, Supervising Others, Team Building Through 

Chemistry, and Virtual Team Building and Management. 

  

Workplace Essentials Skills: Appreciative Inquiry, Business Acumen, Business Ethics, 

Business Etiquette, Change Management, Civility in the Workplace, Conflict Resolution, 

Customer Service, Customer Support, Cyber Security, Delivering Constructive Criticism, 

Developing Corporate Behavior, Handling a Difficult Customer. 
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19. Why You Choose Us? 
 
Ben and Richard Fet College has developed a series of programmes that are designed to 

provide students and organisations with the management competencies and critical skills 

necessary to build and sustain competitive advantages in a rapidly changing and complex 

business environment. Ben and Richard Fet College’s expertise has evolved through 

continuous research and development undertaken in delivering a range of local businesses 

management education programmes. 

As a specialized education and training provider of management related learning 

programmes, Ben and Richard Fet College has the capacity, systems and resources to 

deliver courses with the flexibility of onsite, offsite as well as web-based teaching and 

learning. It is well known that successful companies make deliberate efforts to ensure that 

training of staff does not compromise production and business time.  

Ben and Richard Fet College delivers courses that are flexible and supported by a range of 

support facilities, i.e. telephone support, face to face lectures, online and web support and 

virtual classrooms. This places oeganisations at the forefront of competitiveness having their 

staff trained and up skilled whilst still maintaining optimal productivity.    
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20. College Management 
 

 Mr. Lesibe (Ben) Sebapu 

Principal / Chief Executive Officer 
 
To promote the development of strategic leadership and 

management needed to transform all spheres of government. 

Global serial entrepreneur, consultant and educator, Mr. 
Lesibe (Ben) Sebapu has established a reputation for 
providing insights into how entrepreneurs start, develop and 
harvest their ventures.  
 
Acknowledged as the local leading SETAs Skills Development on exit strategies for 
Education, Training and Development of Enterprises.  Mr. Lesibe (Ben) Sebapu provides 
both real local experiences with a professional educator’s talent for explaining complex 
management problems that confront entrepreneurs. His talent for teaching executives and 
his pragmatic approach to management education has gained him a reputation as a popular 
speaker at conferences, workshops and seminars. His approaches to building sustainable, 
profitable ventures and to selling businesses at a significant premium, has gained him 
considerable respect within the entrepreneurial community. 
 
Obtained Certificate in Criminal Justice System and Private Security Through International 
College Group, INTEC College. Year -2000 
 
Courses/ Modules: 
 

1. Community Safety -71499A 
2. Introduction to South African Constitutional Law – 71499B 
3. Indigenous Law and Criminal Justice – 71499C 
4. Procedural and Evidential Criminal Justice – 71499D 
5. Investigative Criminal Justice – 71499E 
6. Communication and Life Skills – 71499F 
7. Criminal and Crime-Related Justice – 71499G 
8. Proactive Criminal Justice – 71499H 
9. Criminology and Victimology – 71499I 
10. Private Security – 71499M 

 
 
Mr. Lesibe (Ben) Sebapu is the Founder, Director and a lead the college. He brings in the 
college a wealth of more than 17 years’ experience in Urban and Rural, Community and 
Youth Development, SMME development, organisational development, Early Childhood 
Development, Nation Building and Leadership. He is founder of BENJAMAN SECURITY 
SERVICES CC which gain accreditation with SASSETA (Security Safety & Security Sector 
Education and Training Authority) in 2009 until 2018 March 31, to offer Qualification: 
National Certificate: General Security Practices NQF Level3: SAQA ID: 58577 and related 
Skills Programmes in the Private Scope. SASSETA Accreditation No. 91972901297. 
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In that Moment Benjaman Security Services cc has been successfully by registering 172 
Leaners in Skills Programmes, 162 Competent and 10 Not Yet Competent. In 2010, 
awarded GSO –Learnership NQF Level 3, for 10 - Unemployed Leaners (18.2 Learners), 
from 01 April 2010 to 01 April 2011, which 7-Leaners Deemed Competent, and 3 Leaners – 
Drop-out of Qualification and Replaced according to SETAs Rules and Regulations. 
SASSETA Project Code: SC 13109, Funded by SASSETA. Place Ga-Nkwana, Fetakgomo, 
Limpopo Province.  
 
And in 2014, Awarded GSO Learnership NQF Level 3, for 75 - Class 2013 Unemployed 
Learners (18.2 Unemployed Learners), from 27 May 2014 to 27 May 2015, which 71 
Learners Deemed Competent and 4 Learners Drop-out, and Not Replaced. SASSETA 
Project Code: SC 0814, Funded by SASSETA. Place: Bushbuckridge, Mpumalanga 
Province.  
 
Mr Lesibe (Ben) Sebapu is also a Qualified Assessor which obtained from Kgang-Kgolo 
Institute for Skills Development on 2010, that was Sponsored by SASSETA, And registered 
with ETDP-SETA and again accredited by SASSETA with accreditation number: 
19A73351011. 
 
Mr. Lesibe (Ben) Sebapu is majoring in management; his past experience includes being 
mentored under the guidance of two hedge fund managers in business management. Mr. 
Lesibe (Ben) Sebapu has been managing his own personal funds in the equity markets 
since the early stage. His future plans after graduation entail working in the business 
industry for a short duration and then attending graduate school. 
 
Mr. Lesibe (Ben) Sebapu has been extremely active in the business arena and has directed 
business-consulting presentations to his own businesses as well as Riyakarabo Professional 
Consulting Services (Pty) Ltd. 

Ben and Richard Fet College strategic plan denotes two specific areas within the school’s 
management matrix. These areas include Education and Community. The Education Group 
facilitator shares the vision and has an in-depth understanding of educational systems, 
including effective school administration, exemplary exceptional student services, 
outstanding curricula and faculty development, rapport-building student promotion and 
retention, and innovative information technology systems. The Director holds the vision and 
has an understanding and mastery of strategic planning, educational and organizational 
development, business administration, and information systems integration. 
 
Like a lot of entrepreneurs I have a fascination with high growth. I like reading stories of 
successful entrepreneurs and especially those who change the way whole industries 
operate. In every story I try to work out how it happened. What did they do which enabled 
them to get the traction to drive growth? Sometimes it seems obvious until you consider the 
complex operations they have to put together to maintain high rates of growth. Something 
more than luck is involved. While luck and timing may help, they do not provide a 
sustainable growth environment. 
 
My own journey with growth ventures was more of a roller coaster ride than a smooth drive 
down a freeway. If I simply stated that my first business achieved a 36% compound growth 
rate over 17 years, it would be a fact. However, I also need to admit that is simply stating an 
average performance and hides the fact that some years it was over 100% and others it was 
negative 30%. 
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My Tasks is:  

 Collaborate with teachers to develop and maintain curriculum standards, develop 
mission statements of Ben and Richard Fet College and set performance goals and 
objectives.  

 Confer with parents and staff to discuss educational activities policies and student 
behavioral or learning problems. 

 Counsel and provide guidance to students regarding personal academic, vocational 
or behavioral issues.  

 Ensures disciplines and attendance rules.  

 Establish, coordinate and oversee particular programs, such as programs to evaluate 
students academic achievements.  

 Evaluate curricula teaching methods and programs to determine their effectiveness, 
efficiency and utilization and to ensure that college activities comply with SETAs 
policies and procedures. 

 Observe teaching methods and examine learning materials to techniques, and to 
determine areas where improvement is needed. 

 Plan and lead professional development activities for teachers, facilitators, 
assessors, moderators, administrators and support staff. 

 Recruit, hire, train and evaluate primary and supplemental staff. 

 Set educational standards and goals and help establish policies and procedures to 
carry them out.  

DECLARATION: This is declaration of doing Business by Ben and Richard Fet College, a 
College Organized and Existing under the Laws of South Africa, with its head Office Located 
at:  

90033 Mashung Section 

Ga Nkwana 

Fetakgomo 

Limpopo Province 

0740 
 

Ben and Richard Fet College (Pty) Ltd 2015/124509/07 has been registered in terms of 
Section 14 of the Companies Act 2008. 

IN WITNESS WHEREOF this Declaration is executed by me, the Director/ Principal of the 
College in the Limpopo Province at Ga Nkwana on 12 November 2019.  

  
 
 
 
_________________ 
Signature:  
Ben Lesibe Sebapu 
Director/ Chief Executive Officer 
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 List of Lectures/ Facilitators, Assessors & Moderators 

a. Facilitators/ Lectures  
 

 

1. Surname: JOHN 

Names: MARY 

 

Academic Qualification:   

 

 Master of Science 

 B.Ed with Physical Science and Mathematics 

 MMAT008 (UNISA) 

 

2. Surname: SIBIYA  

Names: ERNEST MANDLA 

 

Qualification:   

 

 B.Tech: Project Management 

 Secondary Teachers Diploma 

 

3. Surname: STANDER 

Names: DOROTHY LEWIS 

 

Qualification:   

 

 Transvaal Higher Education Diploma 

 Assessor 

 Moderator 

 

4. Surname: TAU 

Names: PATLAKA PETRUS 

 

Qualification:   

 

 Secondary Teachers Diploma (STD) 

 Advanced Certificate in Education 

 B Tech: Project Management / Assessor 
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College Management Structure/ Organogram 
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21. College Legal Description 
 

Legal Form of the Business:  

Legal Form of BEN AND RICHARD FET COLLEGE is Private Company (Pty) Ltd 

Company Reg. No.  

2015/124509/07 

UIF Reference Number:  

2668931/4 

Income Tax Number:  

9884876153 

Central Supplier Database (CSD) no:  

MAAA00865415 

Compensation Fund (COIDA) Reference no:  

990001201311 

Business Location:  

Business Location in 90033 Mashung Section, GA-NKWANA, 

FETAKGOMO, SEKHUKHUNE AREA 
Limpopo Province 

0740 
PO BOX 75 

GA-NKWANA 
0740 

 

Learning Facilities: Naka-Mmakgomo Campus 

30068 Ga-Maesela, Mahlabaphooko 
Fetakgomo Tubatse Local Municipality 

Limpopo Province, 0740 
 

CONTACT DETAILS:  

 
Mobile: 072 868 6478 
Mobile: 082 041 8795 

Fax2email: 086 452 5093 
 

Director: Mr. Lesibe Sebapu 

Email: admin@benbusinesscollege.co.za 

Website: www.benbusinesscollege.co.za   

mailto:admin@benbusinesscollege.co.za
http://www.benbusinesscollege.co.za/

